
Request for Derogation[i] uOttawa 

Complete this form to engage a vendor without competition or to request an exception to the Procurement Policy 
before hiring a vendor. Send it along with any supporting documentation to your Designated Buyer who will submit 
the request to Procurement Services for review. 

Derogations are reviewed at one-level above the Approval Authority (by the Business Approver and Procurement). 
Purchases over $100k must be approved by the VP Finance and Administration. 

Faculty/Service: 

Title:

1. Requesting Faculty/Service Details (Designated Buyer)

If yes, what was the total value of previous award:

NoYes

Has the recommended vendor previously received a non-competitive award (tendering exception) 
for a similar mandate or request? 

Total Estimated Purchase Value:

(in CAD, pre-tax, including full contract term with extension options, 
warranties, maintenance, training, etc.) 

Name of Recommended Vendor:

Applicable exemption: 

FacilitiesITResearchOperations Procurement Section:

Short Description of Purchase:

2. Purchase Details

Name: 

Phone: Email: 

0 0 0 0 

0 0 

https://www.uottawa.ca/administration-and-governance/policy-36-supply-goods-and-services
https://www.uottawa.ca/administration-and-governance/policy-36-supply-goods-and-services


Describe the process used to ensure prices offered by vendor is competitive and attach 
evidence of actions taken if available. These may include Internet searches, list prices, 
acknowledgements from vendors that the price offered is comparable to similar purchases 
from other clients, benchmarking from other organizations, professional advice, etc. 

5. Demonstrated Value (Fair Market Value)

Describe in detail how and why the selected exemption applies to this procurement and 
what steps were taken to determine that the exemption applies (e.g. internet searches, 
justification letter from vendor, etc.)  

4. Justification

Describe the good or service: what it is, how and where it’s used, why it’s needed, and how it 
fits with your faculty/service objectives. If available, attach relevant documentation (e.g. copies of 
current/ previous agreements, quotes, purchase order #, etc.).

3. Background



Title:

7. Procurement Approval Authority

8. Reviewed by (if applicable)

Title:

Business Approval Authority: 

: 

I am aware of the requirements of the University’s Procurement Policy including its Code of Ethics and Approval 
Authority Schedule. I am comfortable that the required due diligence was conducted, and I authorize this 
Derogation request and related purchase. 

Requestor (staff/professor/researcher): 

6. Acknowledgement

Name: Title 

Date: Signature: 

Name: Title: 

Date: Signature: 

Name: 

Date: Signature: 

Name: 

Date: Signature: 



*For Procurement Services Only*

Notes/Comments 



A competitive process cannot be completed for this acquisition for the reason(s) noted on the 
following page and is supported by the rationale provided in the space below.  

Check ONE box below that best describes the reason for a Single/Sole Source or Emergency 

Limited Tenders 

Where only one supplier or limited suppliers are able to meet 
the requirements of a procurement, organizations may 
conduct non-competitive procurement in the circumstances 
listed below provided that they do not do so for the purposes 
of avoiding competition between suppliers or in order to 
discriminate against suppliers. 

 CFTA 513 (b)(i) For the procurement of original
works of art

 CFTA 513(b)(ii)To protect patents, copyrights, or
other exclusive rights

 CFTA 513 (b)(iii) Where there is an absence of
competition for technical reasons

 CFTA 513 (b)(iv) For the procurement of goods or
services the supply of which is controlled by a
supplier that is a statutory monopoly

 CFTA 513 (b)(v)To ensure compatibility with existing
products, or to maintain specialized products that
must be maintained by the manufacturer or its
representative

 CFTA 513 (b)(vi) For work to be performed on
property by a contractor according to provisions of a
warranty or guarantee held in respect of the property
or the original work

 CFTA 513 (b)(vii) For work to be performed on or
about a leased building or portions thereof that may
be performed only by the lessor

 CFTA 513 (b)(viii) For the procurement of
subscriptions to newspapers, magazines or other
periodicals

 CFTA 513 (c) For additional deliveries by the original
supplier of goods or services not included in original
procurement , if change  of supplier cannot be made
for economic or technical reasons, or if change
would cause significant, documented inconvenience
or substantial duplication of costs, if changed

 CFTA 513 (e) For the purchase of goods on a
commodity market

 CFTA 513 (f) For the procurement of a prototype of a
first good or service to be developed in the course of
and for a particular contract for research,
experiment, study or original development, but not
for any subsequent purchases

 CFTA 513 (g) For the purchase of goods under
exceptionally advantageous circumstances such as
bankruptcy or receivership, but not for routine
purchases

 CFTA 513 (h) For a contract to be awarded to the
winner of a design contest

 CFTA 513 (i) Where goods or services regarding
matters of a confidential or privileged nature are to
be purchased and the disclosure of those matters
through an open tendering process could reasonably
be expected to compromise government
confidentiality, cause economic disruption or
otherwise be contrary to the public interest

 CFTA 303 Where compliance with the open

tendering provisions set out in the Directive would
interfere with the entities’ ability to maintain security
or order or to protect human, animal or plant life or
health

 CFTA 513 (a) In the absence of a receipt of any bids

in response to a call for proposals or tenders made
in accordance with the Directive or no tenders
conform to essential requirements or were collusive

 EMERGENCY 
 CFTA 513 (d) Where an unforeseeable situation of

urgency exists and the goods or services cannot be
obtained in time by means of open procurement
procedures;

Failure to plan and allow sufficient time for a        
competitive procurement process does not 
constitute an unforeseeable situation of urgency.
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